
NOTE-TAKING SKILLS

Keeping Track

Don’t take the high-speed route to reading informational texts. Slow down and read carefully to
make sure you understand the key points. The organizer below will help you use the SQ3R
method to Survey, Question, Read, Recite, and Review an article. Use this organizer when you
read a news article. Write your answers in the boxes at right.
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Survey
Before you read the article, survey the headline,
subhead, and section heads, and look at the
photos, captions, and sidebar. Write some initial
thoughts and impressions of the article.

Question
Write three prereading questions about the
article. For example: What is this article about?
What kinds of information might it include?
What do I already know about this subject?

Read
Now read the article carefully, one section at a
time. Underline or highlight key details. Look for
answers to your prereading questions, and write
any new questions you have as you’re reading. If
you get to a difficult passage, slow down and take
it in chunks.

Recite
As you finish reading each section, take notes on
it by paraphrasing the main idea of that section.
Use separate paper. Then, after you’ve finished
the article, summarize it in your own words at
right. If your teacher permits, you can also work
with a partner and tell him or her your summary.

Review
Later, review what you’ve read by looking back
over the article, reading your notes, and
discussing the article with classmates. If you
are going to be quizzed on the article, you might
wish to write flashcards or use memory devices
to help you remember key points.


